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CityView Online Permit Center Portal -
Engineering - CIP Construction for
Inspector

1 Once logged into the Online Permit Center Portal, navigate to "My Items"

https://scribehow.com
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2 The "My Items" page will be displayed

3 Scroll to the bottom of the page and click "Engineering - Capital Improvement
Projects"
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4 Find the "Name" you are looking for with a "Type" of "Engineering - CIP
Construction for Inspector"

Each project may have multiple applications. Application types you may see:
Engineering - CIP Construction for Contractor = location of all construction
documents
Engineering - CIP Construction for Engineer = location for communication
between consultant and city staff
Engineering - CIP Construction for Inspector = location for daily inspection reports
and photos
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5 To open the application click on the CityView "Project Number"

The maroon color indicates hyperlinks or ability to open files throughout the
Portal.
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6 This will take you to the "Engineering Project Application Status" page

7 Scroll down until you see "Documents & Images"
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To find the submittal you are looking for use press "ctrl" + "F" (Apple users press
"command" + "F") to open the browser search.

8 To view or download a file click the file "Name". It will either open or download
depending on your browser settings.


